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                                                              Developed November 2018 

PURPOSE 
 
Warilla High School is dedicated to lifting achievement and improving student learning 
outcomes from Year 7 to Year 12. The Warilla High School assessment policy, practices and 
procedures are designed to ensure consistency throughout the school, to ensure no student is 
disadvantaged and to encourage students to meet their assessment deadlines. 
 
This assessment policy is based on educational research, acknowledging the effect that 
assessment and feedback have on student motivation and self-esteem, and the importance of 
the active involvement of students in their own learning. 

 
 
 

HIGH ACADEMIC EXPECTATIONS 
 

 

 
 
There are two main forms of assessment:  
 
1. Summative (done at the end of a topic, unit or year) tasks which are called assessment 
tasks and count towards the award of grades and marks.  
 
2. Formative (done throughout the course or year) which are used by the teacher to judge 
student progress on a day-to-day basis. 
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PRINCIPLES OF ASSESSMENT 
 

The role of school-based assessment is to build a more complete picture of students’ overall 
achievement. School-based assessment is best used to evaluate outcomes that are not as 
effectively measured in the final written examination. It should be reliable, fair and tailored for 
the specific course and outcomes. 
 
Assessment is the broad name for the collection and evaluation of evidence of a student's 
learning. It is integral to teaching and learning and has multiple purposes. Assessment can 
enhance student engagement and motivation, particularly when it incorporates interaction with 
teachers, other students and a range of resources. 
 

• provides opportunities for teachers to gather evidence about student achievement in 
relation to syllabus outcomes 

• enables students to demonstrate what they know and can do 
• clarifies student understanding of concepts and promotes deeper understanding 
• provides evidence that current understanding is a suitable basis for future learning 
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ASSESSMENT ACTIVITIES AT WARILLA HIGH SCHOOL: 

 
• are based on syllabus outcomes 
• include criteria to clarify for students what aspects of learning are being assessed 
• enable students to demonstrate their learning in a range of task types 
• is reliable, measure what the task intends to assess, and provide accurate information 

on each student's achievement 
• is free from bias and provide evidence that accurately represents a student's 

knowledge, understanding and skills 
• enable students and teachers to use feedback effectively and reflect on the learning 

process 
• is inclusive of and accessible for all students 
• is part of an ongoing process where progress is monitored over time. 
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TASK NOTIFICATION 
 
All summative (formal) assessment tasks will be distributed to students using the Warilla High 
School assessment task template. This template ensures a clear, consistent and compliant 
approach to supporting student achievement. 
 

• All assessment tasks must provide students with a minimum two (2) weeks’ notice prior 
to the due date. 

• All formal assessment tasks require students to engage in a “registration” process 
where they sign and date to evidence that they understand the requirements, have 
received the task and have submitted the task. 
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MAXMIMUM AMOUNT OF TASKS 
 
To reduce excessive stress and allow more time for teaching and learning, formal assessment 
tasks will be capped according to a maximum amount (as outlined below). 
 
Research, including from Hong Kong, shows fewer and more targeted assessment tasks are 
more effective in giving feedback to teachers about their students’ strengths and weaknesses.  
 
Fewer assessment tasks will allow schools to spend more time teaching the knowledge and 
skills in a course, and shift the focus from superficial learning just for the examination. 
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PROCEDURES FOR NON-ATTEMPT OF FORMAL ASSESSMENT TASKS 

 
YEAR 11 & 12 (Stage 6) 

 
 

Missed due date 
 

Mark is recorded as zero 
 
 
 
 
 
 

Student still required to complete/hand in task  
 

            
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
. 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

Appeal form handed in 
to HT Secondary Studies 

within 48hrs of due 
date and upheld. 

Appeal form denied 
or task not handed 

in.  

(Within 7 days) 

 

 

 

Marks awarded and 
recorded 

N-Warning issued 
Parent contacted 
Zero marks awarded 

Students are still 
required to complete 
task. When complete 
teacher to resolve N-
warning on SENTRAL 

Teacher to hand student appeal form and record the 
date in assessment register 
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Year 10 & 9 (Stage 5) 
 
 

Missed due date 
 

Mark is recorded as zero 
 
 
 
 
 
 

Student still required to complete/hand in task  
 

            
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
. 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

 
 
 
 

 
 
 
 
 
 
 
 
 

Appeal form handed 
in to HT SS within 
48hrs of due date 

and upheld. 

Appeal form denied 
or task not handed 

in.  

Marks awarded 

N-Warning issued 
Parent contacted 
Zero marks awarded 

Students are still 
required to complete 
task. When complete 
teacher to resolve N-
warning on SENTRAL 

Teacher to hand student appeal form and record the 
date in assessment register 
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YEAR 7 & 8 (Stage 4) 
 
 
                                                              
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

Student submits task 
with note/explanation 
from parent 

No task or explanation 
from parent 

Mark is recorded as 
zero 

 

Task is awarded marks 

 

Student has 2 weeks to 
submit work 

 

Failure to submit work  

Letter of “Lack of 
Application” 

 

Missed due date 
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LATE SUBMISSIONS 
 

A student will be awarded zero if they do not submit or are absent for an assessment task. 
 
Extensions are usually not granted for tasks. Legitimate misadventure is only granted, for 
example, if a student has a doctor's certificate and this has been presented to a Head Teacher 
at the time of or immediately following the missed task. If approved, the Head Teacher will 
arrange an alternative assessment. 
 

PLAGIARISM 
 

Cases of proven dishonesty will receive zero marks and parents will be informed. 
Plagiarism (the use of an unacknowledged source) will lead to a zero mark being awarded.  
 

STAGE 6 PROCESS TO RE-SCHEDULE ASSESSMENT TASKS 
 

1. Faculty Head Teacher consulted 
2. Teacher / HT to consult Assessment booklet and calendar.  
3. Student group consulted – use WHS Assessment booklet to look for scheduling conflicts 

(Ensure that you are NOT committing to new date at this stage – this is to look for conflicts) 
 
 

*** It is the teacher responsibility to investigate other Assessments that have already been 
scheduled *** 

 
4. KLA Head Teacher to notify HT Secondary Studies and relevant Deputy Principal of change 

of date and any potential scheduling conflicts. 
5. Change of date approved. 
6. Parent note sent home. 
7. Faculty Head Teacher to minute change of date at executive meeting. 
8. After 48 hrs, new task due date changed on electronic school calendar. 

EQUITY AND ASSESSMENT 
 

From an equity perspective then, effective assessment is assessment which:  
• is accessible by all students  
• provides a fair measure of learning  
• does not tacitly or explicitly privilege students from high socio-economic backgrounds. 
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